
CENTRAL OREGON COMMUNITY COLLEGE
Course Syllabus

Class Information
Course Title: (Insert COCC Course Title here. Ex: Composition I)
Course Subject and Course Number: (Insert COCC subject and course number here. Ex: WR 121Z)
Credits: (Insert credits here. Ex: 4 credits)
Course Term: (Insert COCC Term Ex: Winter 2025. Not sure what COCC term? Check the College Now webpage for your high school.)
Class Meeting Times: (Insert meeting times here. Ex: Monday and Wednesday from 8:45 to 10:05am) 	
Instructor: (Insert your name here)	 

Recommended Preparation
(Insert here if there is recommended preparation, otherwise delete this heading)

Prerequisites
(Insert here if there are any course prerequisites, otherwise delete this heading)

Course Description
(Insert course description here)

Student Learning Outcomes
Course Learning Outcomes
(Insert course learning outcomes here)
					        
Class Materials
Textbook Title: (Insert here) 
ISBN: (Insert here)
Publisher: (Insert here)
Materials: (Include other materials needed for this course; distinguish between required and recommended/supporting materials.)
Class Topics and Schedule
(OPTIONAL-Include proposed schedule or weekly plan)
Due Dates of Major Graded Work
(To help students plan, include due dates for exams, essays, projects, etc.)
Final Exam Date and Time
(Insert final exam date and time)
Grading and Assignments
Grading Standard:
(Explain how grades will be determined. Examples of types of assignments include: Exams/quizzes, papers, projects, performances/products, in-class exercise such as group work, discussion, simulations or labs, mid-term exam, final exam.) 

Please see COCC’s Grading Policy for additional information.

Grading Scale:
	Grade Points
	Grade Scale

	A 4.0 Outstanding Performance
	A 93-100

	A– 3.7 Superior
	A- 90-92

	B+ 3.3 Excellent
	B+ 87-89

	B 3.0 Very Good
	B 83-86

	B– 2.7 Good
	B- 80-82

	C+ 2.3 Better than Satisfactory
	C+ 77-79

	C 2.0 Satisfactory
	C 70-76

	D 1.0 Passing
	D 65-69

	F 0 Not Passing
	F 0-64



(OPTIONAL-Include here any of the following that help clarify the requirements of your course.)
· Final Exam
· In-class work
· Late Work (may include addressing issues with electronic submission)
· Missed Exams 
· Attendance/Absences (In class work?)
· Changes to the syllabus/deadlines/assignments (where will you provide this information?)
· Email policy (Set expectations for how frequently students should check email)
· Cheating/Plagiarism (COCC’s Student Rights and Responsibilities policy addresses academic honesty, cheating and plagiarism and is linked below in the COCC Policies section; include any specialized information for your course here.) 
College Now Enrollment and Drop Deadlines
Please see College Now Dates and Deadlines for a registration, payment, drop and withdraw deadlines.


Transfer Information
Credits earned through College Now are regular COCC credits which are transferable to many community colleges, colleges and universities. If and how College Now courses transfer is up to the receiving institution. It is important that you check with the college or university you plan to attend to see how credits earned through COCC will transfer and apply. You can also see how COCC courses will transfer using Transferology which is a free tool that provides a quick way of seeing how your courses will transfer. Please view How COCC Courses Transfer for links to each Oregon Public University transfer equivalency tool.

Americans with Disabilities Act (ADA) Statement
Students with documented disabilities who may need accommodations, who have any emergency
medical information the instructor should know of, or who need special arrangements in the event of
evacuation should make an appointment with the instructor as early as possible but no later than the
first week of the term. Students may also wish to call Student Accessibility Services in Barber Library at 541-383-7583 or email sas@cocc.edu. 

Students Requesting Accommodations
Students who choose to register for college credit available via a College Now course at their high school are expected to meet COCC’s standards and expectations for the course. As such, the student must follow COCC’s process for pursuing and identifying allowable accommodations at the college level.

If a student has one or more of the following accommodations identified on their IEP or 504 plan, they are welcome to work with their instructor to implement these accommodations, as applicable, without going through COCC’s formal accommodations process:

· 1.5x (50%) extra time for testing
· Reduced distraction testing
· Audio books
· Note taking 
If a student wishes to pursue accommodations beyond these standard allowances, they will need to submit the College Now Request for Student Accommodations form available on the College Now website. Once this form has been processed, the student will be connected with COCC’s Services for Students with Disabilities team to begin the process. Students who are considering participation in a College Now course, and intend to pursue accommodations, are encouraged to submit the College Now Request for Student Accommodations form in advance of the academic year to ensure adequate time to complete the process.
 
Please note the above policy and process is specific to the College Now program. If a student chooses to take COCC courses outside of the College Now program, either while in high school or upon graduation therefrom, the student will need to go through COCC’s formal accommodations process to determine any accommodations allowable. This process is outlined on the Student Accessibility Services website.    

Non-Discrimination Policy
It is the policy of the Central Oregon Community College Board of Directors that there will be no
discrimination or harassment on the basis of age, disability, sex, marital status, national origin,
ethnicity, color, race, religion, sexual orientation, gender identity, genetic information, citizenship
status, veteran or military status, pregnancy, or any other protected classes under federal and state
statutes in any educational programs, activities, or employment. Persons having questions about equal
opportunity and nondiscrimination should contact the Equal Employment Officer c/o COCC’s Human
Resources office at 541- 383-7216 or hr@cocc.edu.

Title IX Statement
The goal of Central Oregon Community College is to provide an atmosphere that encourages faculty,
staff, and students to realize their full potential. To assist in this, the College adheres to federal Title IX
and state of Oregon sexual harassment laws, noting that this includes sexual harassment, sexual
assault, domestic or dating violence, or stalking.

The College’s policies and procedures related to Title IX and State of Oregon sexual harassment laws
are included in the College’s Policies and Procedures. Individuals wanting more information or who
need to report a Title IX or sexual harassment should contact the College’s Title IX coordinator at 541-
383-7211 or to file an incident report.

Class Recording Policy
Students must consult with the instructor before making any auditory or visual recording of any
portion of the class. Recording of class sessions will be allowed only with prior permission and within
parameters set by the instructor. Recordings are for personal academic use only. It is a violation of
Oregon state law and the Family Education Rights and Privacy Act (FERPA) to share or post any
information that identifies a student or students from a class recording. Students with an
accommodation regarding class recordings from the Office of Disability Services will make this known
to their instructor.

Acceptable Use of Technology
COCC computers and networks provide access to resources on and off campus, as well as the ability to
communicate with other users worldwide. Such open access is a privilege and requires that individual
users act responsibly. Users must respect the rights of other users, respect the integrity of systems and
related physical resources, and observe all relevant laws, regulations, and contractual obligations. For
more information, check this policy document.

Student Rights and Responsibilities
All students should review the Student Rights and Responsibilities documentation, which lays out
expectations for acceptable student behavior, disciplinary procedures, and your rights as a student as a
student at COCC.

Principles of Community
The Community of Learners at Central Oregon Community College is made up of students, faculty,
staff, and administrators. Together we are dedicated to personal, professional and academic
excellence. The success of our students is our highest priority, one that is best achieved by each of us
working together as members of this community to foster a climate of mutual respect and caring. For
more information, go to our Creating Community website.

Office of Diversity and Inclusion
Central Oregon Community College believes that diverse backgrounds, perspectives, and beliefs enrich
the learning experience of our campus. As a result, we are committed to providing work and learning
environments that respect and educate about cultural differences. Our success in this endeavor relies
on our ability to recruit and retain diverse students, faculty, and staff, and by creating a respectful and
inclusive campus community. All members of the campus share in the responsibility to foster a climate
that of mutual respect and caring. For more information, go to the Office of Diversity and Inclusion
website.

COCC Land Acknowledgement
Central Oregon Community College would like to acknowledge that the beautiful land our campuses reside on are the original homelands of the Wasq'u (Wasco) and Tana'nma (Warm Springs) people. The Wasq'u (Wasco) and Tana'nma (Warm Springs) people ceded this land to the U.S. government in the treaty of Middle Oregon of 1855 while retaining regular and customary hunting, fishing, and gathering rights. As a result of this treaty, the Warm Springs Indian Reservation was created. For more information, go to our Land Acknowledgement web page

