2600 NW College Way
Bend, OR 97703
' CENTRAL OREGON P.541.383.7700

community college cocc.edu

College Affairs Committee
Friday, February 13, 2026
10:00-11:30 a.m.
Boyle Education Center Boardroom and Remotely via Zoom

Click the following link to attend via Zoom:
https://cocc.zoom.us/;/96949023085
Dial up: 1-719-359-4580| Meeting ID: 969 4902 3085

1. Old Business

a. Review Minutes from the January 9, 2026 Meeting — Lisa Merritt and Galit
Ruebush

b. Proposed Inclusive Access Course Fees for the Spring 2026 Term, 2" Reading —
Frank Payne

c. Proposed Revisions to HR-1-0 Mandatory Reporting, 2" Reading — Rachel Knox

d. Proposed Revision to HR-4-0 Criminal Background Check, 2" Reading — Rachel
Knox

e. Proposed Revision to HR-9-0 Workers’ Compensation Procedures, 2" Reading —
Rachel Knox

f. Proposal to Establish G-22-1 Data Governance Policy, 2" Reading — Ken Harmon

2. New Business
a. Proposed Increase to Automotive Course Fees, 1% Reading — Helen Wiersma-
Koch and Jim Siekkinen
b. Proposed Revisions to General Student Policies, 15t Reading — Alicia Moore, Tyler
Hayes and Andrew Davis
c. Discussion Item: HHP Course Fee Implementation Timeline — Shannon Waller

Next Meeting: Friday, March 13, 2026, 10:00 — 11:30 a.m. in the Boyle Education Center
Boardroom and via Zoom


https://cocc.zoom.us/j/96949023085

College Affairs Committee

Date: January 9, 2026
Time: 10:00—-11:30 a.m.
Location: Boyle Education Center Boardroom and Zoom

Attending Absent
Breana Sylwester, Chair Tom Barry
Savannah Boyer
Tracy Crockett
Scott Dove
Lisa Merritt
Galit Ruebush
Talia Stockwell
Marilyn Waller-Niewold
Sara Henson
Greg Pereira, President
Kyle Matthews, Recorder

Meeting called to order at 10:00 a.m.

1. OIld Business
a. Review Minutes from December 12, 2025

e Motion to approve th
Motion made b a Merritt.

on in this proposal regarding future third-
oved.

Affairs Committee (CAC) would need to see a revised proposal
voted on for a second reading.

suggested that the CAC can motion to approve a second reading with the
ded redaction.

o decides when the fee would be implemented and if the CAC can request

proposed redaction.
Motion made by Galit Ruebush, seconded by Talia Stockwell.
M Motion approved unanimously.
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College Affairs Committee

c. Proposed Revisions to G-30-6 Course Challenge Policy, 2" Reading — Carlene Perry
e Perry reminded the CAC that the proposal is to align COCC’s policy with the new
the State of Oregon on course challenges. Fees would be changed from full tuiti

consistent with other COCC policies.
e Crockett asked if there was any concern whether students mig
challenge all of their courses so they would only need to pa

o Perry said that the policy states that a student m
faculty member can always deny their petitio
ready to challenge a course.

e Sylwester asked if there are any courses that are
Computer Information Systems courses.

o Perry said that the faculty had discussed whet
of courses that could be challenged. She noted th
could require a simple final ekain for a traditional co
for a CTE course.

e Henson asked what the assessment
reviews for the policy? Would it be p
Chairmoot?

o

ition to challenge a cour
do not believe the student is

lenged, such as

e appropriate to make a list
enges can vary by course. It
a hands-on demonstration

ere be regular

hallenges.
i ulty Senate or the

e the

must receive permission from a faculty member to challenge a course. If
er determines that a student needs to take a course, they can deny the

ade by Tracy Crockett, seconded by Lisa Merritt.
dtion approved unanimously.

d. Proposed Revisions to G-33-5 Student Death Policy, 2"? Reading — Breana Sylwester
e Sylwester reminded the CAC that the proposal is to update the policy to follow current
procedures and financial aid regulations.

1.9.26 CAC Meeting Minutes Page 2 of 5



College Affairs Committee

e Motion to approve the second reading of proposed revisions to G-33-5.
Motion made by Lisa Merritt, seconded by Savannah Boyer.
M Motion approved unanimously.

e. Proposed Revisions to G-6-2 College Affairs Committee Policy, 2" Reading — B

e Pereira asked if the College President should be added to the list of Co,

o Sylwester suggested the role should be added and that it h

e Ruebush suggested the terms for the CACOCC and ASCOCC Preside
“automatic” in case either person resigns as President of thei
needed. Pereira concurred.

e Motion to approve the second reading for proposed r
recommended revisions from this meeting.
Motion made by Savannah Boyer, seconded by G
M Motion approved unanimously.

s to G-6-2 with additional

f. Proposed Revisions to HR-9-0 Workers’ Compensation Procedu
e Knox asked this agenda item to be s

d Reading — Rachel Knox

in favor of a new pr

2. New Business
a. Proposed Revision to HR-9-0 Workers’ Co . eading — Rachel Knox
e Knox explained that the initial proposal

as been discarded and this

or would it go to a generic email like myhr@cocc.edu? And would every HR employee have
access to this email account?

o Knox said that, if a mandatory reporter is unsure who to contact, they can email
myhr@cocc.edu. Their message would be forwarded to the appropriate HR employee.
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College Affairs Committee

They would not need to disclose any sensitive information. They can simply say that
they have a question regarding mandatory reporting.
e Henson asked if an email asking to speak with someone about mandatory rep
documented on COCC’s website.
o Knox was unsure whether the former Director of Risk Manage
communications on the website.
e Sylwester suggested that the proposed language allows for flexibil
Resources needs to be notified.

o Henson suggested the policy should name a specifj

mandatory report could be sent to.

o Knox said that she (Knox) will be the perso
mandatory reporting. She will be posting i rts of mandatory
reporting to the website. She offered to dis i h the Director of Campus
Safety/Emergency Management.

c. Proposed Re i | Background ( , 1st Reading — Rachel Knox
aeve responsibility from the discontinued Director of Risk
esources.
irst reading of proposed revisions to HR-4-0.
derritt, seconded by Savannah Boyer.

ott Dove, seconded by Tracy Crockett.
ved unanimously.

Motion made
M Motion af

Crockett nominated Ruebush.
o Merritt volunteered to serve as co-interim chair along with Ruebush.
o Sylwester offered to follow-up with Ruebush and Merritt regarding CAC procedures.
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College Affairs Committee

Motion to adjourn the meeting.
Motion made by Talia Stockwell, seconded by Tracy Crockett.
Meeting adjourned at 10:47 a.m.

NEXT MEETING: Friday, February 13, 2026 at 10:00 a.m. in the Boyle Education
via Zoom

1.9.26 CAC Meeting Minutes Page 5 of 5



College Afffairs Committee

Presentation/Proposal Form

Inclusive Access Course Fee Proposal - Spring 2026

Name: Frank Payne Date: 02/09/26
Department: Bookstore
Contact Information: fpayne@cocc.edu

% Complete Items 1-9 to the best of your ability (see Instructions form for reference).

% Ifanitem is not relevant to your specific presentation/proposal, please mark it N/A.

% E-mail the completed Presentation/Proposal Form to the College Affairs chair and committee
support specialist no later than 5 pm the Friday prior to the scheduled College Affairs meeting.

1.PRESENTATION/PROPOSAL ABSTRACT (no more than 250 words)

This proposal is to offer required student course materials using Inclusive Access, delivered through Canvas, beginning Spring 2026
term on March 30th. Rather than purchasing course materials directly, students pay a course fee and then receive access to their
course materials delivered on the first day of class. The College then pays Vitalsource - who delivers the course materials to Canvas -
from the course fees collected.

Using Inclusive Access reduces course materials costs for students and allows students who can afford courses, but do not have
access to bookstore credit, to have their course materials available on the first day of their classes.

Inclusive Access course materials can be up to 50% cheaper than comparable physical course materials, and are also 10% to 30% less
expensive than the same digital products.

Students have the first two weeks of the term to Opt Out of the Inclusive Access Course materials and receive a refund on their course
fees.

2.TYPE OF PRESENTATION/PROPOSAL

[] Information Item and/or Committee Feedback (requires approval of CA Chair)

[m] Action Item:

[ Procedure/Policy — typographical correction and/or federal/state mandate update (Attach
current procedure/policy with proposed changes highlighted using track changes.)

[] Procedure/Policy — revision (Attach current procedure/policy with proposed changes
highlighted using track changes.)

[ Procedure/Policy — new (Attach proposed procedure/policy separately.)
[[] 1dentify suggested location in manual:

[®] Course Fee — If applicable, identify a suggested cap for the course fee (for example, a percentage or
"increase to not exceed $X"):

[] Other:

CA Presentation/Proposal Form, Updated 05/12/2023 Page 1



3. BUDGET IMPACT

BA 229 - $128.00

BA 249 - $59.00

BH 204 - $34.00

Bl 231 - 20734 & 20735 only - $45.00

CHEM 104, CH 221Z, CH 222Z, CH 242 - All Chem sections using Aktiv Chem for Chem -
$36.00

CJ 201 - $54.00

FIRE 114 - $51.00, FOR 273 - $86.00

4. IMPACTED DEPARTMENTS AND/OR PROGRAMS

List impacted departments/prograins, describe the impact, and identify steps taken to communicate the impact(s)

Behavioral Health
Biology

Business

Chem

Criminal Justice
Fire

Forestry

5. INSTRUCTIONAL REQUIREMENTS/IMPACTS
N/A

6. OPERATIONAL IMPACT

N/A

CA Presentation/Proposal Form, Updated 05/12/2023 Page 2



7.STUDENT IMPACT

Students taking these courses will see savings for their course fees.

BA 229 - $128.00

BA 249 - $59.00

BH 204 - $34.00

Bl 231 - 20734 & 20735 only - $45.00

CHEM 104, CH 221Z, CH 222Z, CH 242 - All Chem sections using Aktiv Chem - $36.00
CJ 201 - $54.00

FIRE 114 - $51.00, FOR 273 - $86.00

Beginning Spring term - March 30th, 2026

9. MOTION TO BE RECOMMENDED

CA Presentation/Proposal Form, Updated 05/12/2023 Page 3



College Affairs Committee

Presentation/Proposal Form

Update to GPM Procedure HR-1-0 Mandatory Reporting

Name: Rachel Knox Date: 12/30/2025
Department: HR
Contact Information: rknox@cocc.edu, 541-383-7233 (7233 on campus)

< Complete Items 1-9 to the best of your ability (see Instructions form for reference).

% Ifanitem is not relevant to your specific presentation/proposal, please mark it N/A.

% E-mail the completed Presentation/Proposal Form to the College Affairs chair and committee
support specialist no later than 5 pm the Friday prior to the scheduled College Affairs meeting.

1.PRESENTATION/PROPOSAL ABSTRACT (no more than 250 words)

Update to GPM for HR procedure HR-1-0 Mandatory Reporting Procedure.

This procedure needs an update due to Sharla Andresen's retirement and subsequent
reassignment of work formerly done by the Risk Manager/Risk Management office.

2.TYPE OF PRESENTATION/PROPOSAL

[] Information Item and/or Committee Feedback (requires approval of CA Chair)

[®] Action Item:

[x] Procedure/Policy — typographical correction and/or federal/state mandate update (Attach
current procedure/policy with proposed changes highlighted using track changes.)

[] Procedure/Policy — revision (Attach current procedure/policy with proposed changes
highlighted using track changes.)

[ procedure/Policy — new (Attach proposed procedure/policy separately.)
[] Identify suggested location in manual:

[C] Course Fee — If applicable, identify a suggested cap for the course fee (for example, a percentage or
"increase to not exceed $X"):

[] other:
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3. BUDGET IMPACT

None

4. IMPACTED DEPARTMENTS AND/OR PROGRAMS

List impacted departments/programs, describe the impact, and identify steps taken to communicate the impact(s)

None

5.INSTRUCTIONAL REQUIREMENTS/IMPACTS

None

6. OPERATIONAL IMPACT

None

CA Presentation/Proposal Form, Updated 05/12/2023 Page 2



7.STUDENT IMPACT

None

8. ANTICIPATED IMPLEMENTATION TIMELINE

Completed. Work transferred to HR.

9. MOTION TO BE RECOMMENDED

Move to approve update to HR procedure HR-1-0.

CA Presentation/Proposal Form, Updated 05/12/2023 Page 3



HR-1-0 Mandatory Reporting Procedure

Oregon community college employees are mandatory child abuse reporters. All Central Oregon
Community College employees are required to report suspected cases of child abuse under
Oregon law, HC 4016 (2012).

The duty to report suspected child abuse cases as a mandatory reporter is a 24-hour-a-day, 7 day-
a-week responsibility. This legal duty is personal to you as a community college employee and
applies whether or not you are on work time. You must report when you have "reasonable cause
to believe" that any child with whom you come in contact has suffered abuse or that any person
with whom you come in contact has abused a child.

What are my responsibilities?

College employees must immediately report suspected abuse to Department of Human
Services (DHS) or local law enforcement, providing only names and observable facts that
relate to the potential abuse (what you read, saw, or heard). If an employee or student is
involved, remember that privacy rights may apply to the individuals and that requests
from DHS or law enforcement for additional information must be made through

appropriate college channels - the COCC Human Resources (HR) or the Campus Safety _/{_Deleted: Risk Manager

and Emergency Management Office.

. To report suspected abuse, use a dedicated child abuse county hotline (below) or contact

the Department of Human Services at 1-855-503-SAFE (7233).
If DHS or local law enforcement contacts you for any information about a student or

employee, beyond observable facts related to the reported abuse, instruct them to contact
either COCC HR or the Campus Safety and Emergency Management office. Do not Deleted: the

provide any additional information about the student or employee beyond what you have \{ Deleted: Risk Manager

observed, this restriction only specifically applies to COCC employees or students
(FERPA).

If you believe child abuse occurred on COCC property or in conjunction with COCC
activities, AFTER reporting to local law enforcement or the Department of Human

Services, you must also report tq, COCC HR or the Campus Safety and Emergency /[ Deleted: the

Management office. " Deleted: Risk Manager

Report Title IX incidents: Title LX mandatory reporting requirements are different. If the
observable abuse also implicates Title IX, you must submit a report to a COCC Title IX

Official with Authority through the college's incident reporting process. See Procedure Deleted: I

\[_Deleted: R

for jnformation. COCC is charged with investigating all reported gender-based and

sexual misconduct concerns, offering support to the people involved, and implementing Deleted: G-28-0.1 for

measures to maximize safety. Deleted: contact

ey

DEFINITIONS

"ABUSE" means:

Any assault of a child and any physical injury to a child which has been caused by other
than accidental means;



Any mental injury to a child, which shall include only observable and substantial
impairment of the child's mental or psychological ability to function caused by cruelty to
the child, with due regard to the culture of the child;

Rape of a child, which includes but is not limited to rape, sodomy, unlawful sexual
penetration and incest;

Sexual abuse;

Sexual exploitation, including:

1. Contributing to the sexual delinquency of a minor;

2. Allowing, permitting, encouraging or hiring a child to engage in prostitution or patronize a
prostitute;

L]

Negligent treatment or maltreatment of a child;

Threatened harm to a child, which means subjecting a child to a substantial risk or harm
to the child's health or welfare;

Buying or selling a person under 18 years of age;

Permitting a person under 18 years of age to enter or remain in or upon premises where
methamphetamines are being manufactured; or

Unlawful exposure to a controlled substance, as defined in ORS 475.005, that subjects a
child to a substantial risk of harm to the child's health or safety.

"Child" means an unmarried person who is under 18 years of age.

"Law Enforcement Agency'" means:

a & & @

a city or municipal police department;
a county sheriff's office;

the Oregon State Police; or

a county juvenile department.

Legal Reference - ORS 419B.005 to 419B.050



College Affairs Committee

Presentation/Proposal Form

Update to GPM Procedure HR-4-0 Criminal Background Check

Name: Rachel Knox Date: 12/30/2025

Department: HR
Contact Information: rknox@cocc.edu, 541-383-7233 (7233 on campus_

% Complete Items 1-9 to the best of your ability (see Instructions form for reference).

% Ifan item is not relevant to your specific presentation/proposal, please mark it N/A.

% E-mail the completed Presentation/Proposal Form to the College Affairs chair and committee
support specialist no later than 5 pm the Friday prior to the scheduled College Affairs meeting.

1.PRESENTATION/PROPOSAL ABSTRACT (no more than 250 words)

Update to GPM for HR procedure HR-4-0 Criminal Background Check Procedure

This procedure needs an update due to Sharla Andresen's retirement and subsequent
reassignment of work formerly done by the Risk Manager/Risk Management office.

2.TYPE OF PRESENTATION/PROPOSAL

[] Information Item and/or Committee Feedback (requires approval of CA Chair)

I___| Action Item:

[x] Procedure/Policy — typographical correction and/or federal/state mandate update (Attach
current procedure/policy with proposed changes highlighted using track changes.)

[[] Procedure/Policy — revision (Attach current procedure/policy with proposed changes
highlighted using track changes.)

[ procedure/Policy — new (Attach proposed procedure/policy separately.)
[[] Identify suggested location in manual:

[] Course Fee — If applicable, identify a suggested cap for the course fee (for example, a percentage or
"increase to not exceed $X"):

[] Other:

CA Presentation/Proposal Form, Updated 05/12/2023 Page 1



3. BUDGET IMPACT

None

4. IMPACTED DEPARTMENTS AND/OR PROGRAMS

List impacted departments/programs, describe the impact, and identify steps taken to communicate the impact(s)

None

5. INSTRUCTIONAL REQUIREMENTS/IMPACTS

None

6. OPERATIONAL IMPACT

None

CA Presentation/Proposal Form, Updated 05/12/2023 Page 2



7. STUDENT IMPACT

None

8. ANTICIPATED IMPLEMENTATION TIMELINE

Complete, role reassigned in HR

9. MOTION TO BE RECOMMENDED

Move to approve update to HR procedure HR-4-0.

CA Presentation/Proposal Form, Updated 05/12/2023 Page 3



HR-4-0 Criminal Background Check
Procedure

Final candidates and employees required to submit to a background check must sign a release
form or on- line certification and release as part of the application process, authorizing the
College to conduct a background check. Per Oregon statute, credit history information will only
be obtained through the background check process when this information would be substantially
job-related, and only then if the reasons for use of the information are disclosed in writing to the
employee or applicant.

Criminal background reports with adverse information will be reviewed and evaluated by the

COCC’s Director Human Resources jn conjunction with the following guidelines to determine an ___—{ Deleted: Human Resources Manager - Compliance

applicant's eligibility for employment: \{ Deleted: and the COCC's Risk M;

The passage of time since the commission of the crime.

The nature of the crime.

The relationship between the position to be performed and crime committed.
The number of convictions.

Rehabilitation efforts.

iagts Sy

Legal Reference ORSA 659A.320, 659A.360



College Affairs Commititee

Presentation/Proposal Form

Update to GPM Procedure HR-9-0 Workers' Compensation

Name: Rachel Knox Date: 12/30/2025
Department: HR

Contact Information: rknox@cocc.edu, 541-383-7233 (7233 on campus)

< Complete [tems 1-9 to the best of your ability (see Instructions form for reference).

% Ifan item is not relevant to your specific presentation/proposal, please mark it N/A.

% E-mail the completed Presentation/Proposal Form to the College Affairs chair and committee
support specialist no later than 5 pm the Friday prior to the scheduled College Affairs meeting.

1.PRESENTATION/PROPOSAL ABSTRACT (no more than 250 words]

Update to GPM for HR procedure HR-9-0 Workers' Compensation Procedures.

This procedure needs an update due to Sharla Andresen's retirement and subsequent
reassignment of work formerly done by the Risk Manager/Risk Management office.

2.TYPE OF PRESENTATION/PROPOSAL

[] Information Item and/or Committee Feedback (requires approval of CA Chair)

[®] Action Item:

[8] Procedure/Policy — typographical correction and/or federal/state mandate update (Attach
current procedure/policy with proposed changes highlighted using track changes.)

[[] Procedure/Policy — revision (Attach current procedure/policy with proposed changes
highlighted using track changes.)

[ Procedure/Policy — new (Attach proposed procedure/policy separately.)
[[] Identify suggested location in manual:

[] Course Fee — If applicable, identify a suggested cap for the course fee (for example, a percentage or
"increase to not exceed $X"):

[] other:

CA Presentation/Proposal Form, Updated 05/12/2023 Page 1



3. BUDGET IMPACT

None

4. IMPACTED DEPARTMENTS AND/OR PROGRAMS

List impacted departments/programs, describe the impact, and identify steps taken to communicate the impact(s)

None

5. INSTRUCTIONAL REQUIREMENTS/IMPACTS

None

6. OPERATIONAL IMPACT

Reassignment of duties in HR. Completed.

CA Presentation/Proposal Form, Updated 05/12/2023 Page 2



7.STUDENT IMPACT

None

8. ANTICIPATED IMPLEMENTATION TIMELINE

This change has already be implemented.

9. MOTION TO BE RECOMMENDED

Move to approve update to HR procedure HR-9-0.

CA Presentation/Proposal Form, Updated 05/12/2023 Page 3



HR-9-0 Workers' Compensation Procedures

Injured workers must file a workers compensation claim in the Human Resources office within____—{ Deleted: Risk M

three days of injury. College provided benefits will remain in place for employees unable to
work as a result of a workers' compensation injury.



College Affairs Committee

Presentation/Proposal Form

Data Governance Policy Proposal

Name: Ken Harmon Date: 11-1-25
Department: Information Technology Services/Office of Information Security

Contact Information: kharmon@cocc.edu 541-383-7746

% Complete Items 1-9 to the best of your ability (see Instructions form for reference).

% Ifanitem is not relevant to your specific presentation/proposal, please mark it N/A.

« E-mail the completed Presentation/Proposal Form to the College Affairs chair and committee
support specialist no later than 5 pm the Friday prior to the scheduled College Affairs meeting.

1. PRESENTATION /PROPOSAL ABSTRACT (no more than 250 words)

See attached for proposed new policy.

The Data Governance (DG) Policy: 1) establishes uniform data governance policy and standards; 2) identifies
shared responsibilities for assuring the integrity of the data; and 3) promotes data governance practices that
efficiently and effectively serve the needs of COCC. COCC values access to timely, accurate, and consistent
information while fully appreciating the basic security and privacy requirements involved. Controlled access by
employees to administrative information is necessary to support business functions.

It is best practice for an organization to have a data governance policy which establishes data standards, protocols,
and accountability for data management and security.

2.TYPE OF PRESENTATION/PROPOSAL

[[] Information Item and/or Committee Feedback (requires approval of CA Chair)

D Action Item:

O Procedure /Policy — typographical correction and/or federal/state mandate update (Attach
current procedure/policy with proposed changes highlighted using track changes.)

[] Procedure/ Policy — revision (Attach current procedure/policy with proposed changes
highlighted using track changes.)

[x] Procedure/Policy — new (Attach proposed procedure/policy separately.)
(=] Identify suggested location in manual: G-22-1

[] Course Fee — If applicable, identify a suggested cap for the course fee (for example, a percentage or
"increase to not exceed $X"):

] other:

_ICA Presentation/Proposal Form, Updated 05/12/2023 Page 1



3. BUDGET IMPACT

No additional budget needed/required

National Cyber Security agencies recommend a data governance policy to defend against 74%
of attacks and create a foundation for an organizations cyber security program. Risks of not
implementing this policy could result in reputational damage and approximate monetary loss up
to and potentially in excess of 3 million dollars per incident (on average).

4, IMPACTED DEPARTMENTS AND/OR PROGRAMS

List impacted departments/programs, describe the impact, and identify steps taken to communicate the impact(s})

All departments and employees are expected to adhere to this policy in support of data
governance best practices.

5. INSTRUCTIONAL REQUIREMENTS/IMPACTS

None except as previously mentioned.

6. OPERATIONAL IMPACT

None except as previously mentioned. This policy provides the foundation for development of
data governance and security implementation best practices to protect the entire college and
grow our security maturity. This provides transparency into all possible avenues COCC can be
compromised to ensure adequate protections

CA Presentation/Proposal Form, Updated 05/12/2023 Page 2



7. STUDENT IMPACT

Same as above

8. ANTICIPATED IMPLEMENTATION TIMELINE

As soon as possible. Though some communication and training as applicable.

9. MOTION TO BE RECOMMENDED

Accept new policy

CA Presentation/Proposal Form, Updated 05/12/2023 Page 3



COCC Data Governance Policy - DRAFT

Definition;

Data governance is the process_by which-ef-maraging an organization_manages its ‘s-data to ensure it is
secure, accurate,_consistent -and useableful-te-an-organization. [t Fhis-gevernance-involves establishing
policies, roles, fresponsibilities, and procedures that govern how data is collected, stored, accessed, and
used.and-procedures-for-how-data-is-gatheredstoredand-used:

Policy Purpose:

that efﬁci_eht_ig and effectively serve the needs of COCC. COCC values access to timely, accﬁiaie, and
consistent information while fully appreciating the basic security and privacy requirements involved.

Controlled access by employees to administrative information is necessary to support business

The DG policy further provides direction forea required compliance theon classification, ownership, and
retention of data and information for COCC as well as clarifying accountability for data and information.
Data and information as pertaining to this policy includes both electronic and non-electronic data. COCC
establishes this Data Governance Policy to define standards, accountability, and oversight for institutional
data. sreanization-to-have-s-dato-soverhaonce-poklic hat-dictates—overarching

PO o e e e R R S S S
COCC is reliant upon the confidentiality, integrity, availability, security, and privacy of its data and
information to successfully conduct its operations, meet internal and external stakeholder’s expectations,

and provide services. Information Technology Services (ITS) department will be
rovide appropriate resourc

uidance and training to ensure that the data governance framework

security practices, privacy requirements and compliance obligations are understood and applied across
the organization.

information security framework supporting this DG golig The CIS framework is an mdust[x-recogmzed
standard and will be implemented and managed by the Information Technology Services (ITS) department.

COCC recognizes and adheres to all aggl:cable federal, state and local regulatory regulrement /
which include, but are not

~
8
)
2z

E £,
GLBA), The Payment Card Industry Data Security Standard (PCl DSS). Addltl(‘.lﬂa" _other
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protocols, procedures, standards, and guidelines will be provided to stakeholders by the COCC
Information Technology Services (ITS) department and COCC Data Governance Committee., _.-—-@rmatted: normaltextrun, Font: (Default) Calibri, 12 pt
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College Affairs Committee

Presentation/Proposal Form

Automotive Fee Increase

Name: Jim Siekkinen and Helen Wiersma-Koch Date: 1/25/26
Department: Automotive Technology

Contact Information: jsiekkinen@cocc.edu; hwiersmakoch@cocc.edu

% Complete Items 1-9 to the best of your ability (see Instructions form for reference).

% Ifan item is not relevant to your specific presentation/proposal, please mark it N/A.

% E-mail the completed Presentation/Proposal Form to the College Affairs chair and committee
support specialist no later than 5 pm the Friday prior to the scheduled College Affairs meeting.

1.PRESENTATION/PROPOSAL ABSTRACT (no more than 250 words)

This proposal recommends increasing the Automotive course fee from $15 to $40 to support instructional materials and enhance student safety
in the Automotive shop. The fee increase will fund the printing of required student workbooks and provide dedicated support for a Lab Assistant
position. Due to high enrollment and line-of-sight limitations within the shop, existing instructional staffing is insufficient to ensure continuous
supervision and immediate assistance for all students. The addition of a Lab Assistant will improve safety oversight, instructional efficiency, and
overall learning conditions while allowing instructors to focus more effectively on teaching and assessment. The proposed fee increase
represents a direct reinvestment in instructional quality and student safety, with no impact on the College's general fund.

2.TYPE OF PRESENTATION/PROPOSAL

[] Information Item and/or Committee Feedback (requires approval of CA Chair)

[®] Action Item:

[C] Procedure/Policy — typographical correction and/or federal/state mandate update (Attach
current procedure/policy with proposed changes highlighted using track changes.)

[C] Procedure/Policy — revision (Attach current procedure/policy with proposed changes
highlighted using track changes.)

[ Procedure/Policy — new (Attach proposed procedure/policy separately.)
[[] Identify suggested location in manual:

[®] Course Fee — If applicable, identify a suggested cap for the course fee (for example, a percentage or
“"increase to not exceed $X"): increase from $15 to $40 - see attached list for courses proposed to increase fee

[] Other:
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3. BUDGET IMPACT

This proposal increases the Automotive course fee from $15 to $40 per student to support
instructional materials and student safety. Of the $25 net increase, $5 will fund required printed
workbooks, and $20 per enrolled seat will support a Lab Assistant position. With up to 75
students in the shop at one time, current staffing limits effective supervision. The Lab Assistant

will enhance safety oversight, improve response times, and support instructional quality without
impacting the College’s general fund.

4.IMPACTED DEPARTMENTS AND/OR PROGRAMS

List impacted departments/programs, describe the impact, and identify steps taken to communicate the impact(s)

This fee increase will impact the Automotive Department, including all Automotive Technology
courses that utilize the main instructional shop. Programs affected include certificate and degree
pathways that require hands-on lab instruction within the Automotive facility. No other academic
departments or non-Automotive programs will be impacted by this fee change.

5. INSTRUCTIONAL REQUIREMENTS/IMPACTS

Automotive courses require hands-on, shop-based instruction involving equipment and
procedures that carry inherent safety risks. Effective instruction requires continuous supervision
and the ability to respond immediately to safety concerns, which is challenging when up to 75
students are in the shop at once. The proposed fee increase supports adding a Lab Assistant to
improve supervision, reduce response times, and allow instructors to focus on teaching and
assessment, strengthening instructional quality and maintaining safe learning conditions.

6. OPERATIONAL IMPACT _

The proposed fee increase will have a positive operational impact on Automotive program
delivery by supporting staffing aligned with the scale and complexity of shop operations. Funding
a Lab Assistant will improve daily shop flow, enhance supervision coverage, and support timely
setup, oversight, and coordination during lab activities. This added capacity will help mitigate
operational bottlenecks, reduce safety-related disruptions, and allow instructors to focus on
instruction rather than routine monitoring tasks. No additional facilities, equipment, or
administrative resources are required as a result of this change.
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7.STUDENT IMPACT

The proposed fee increase directly supports student safety and learning in Automotive courses.
The addition of a Lab Assistant will improve supervision in a high-risk, hands-on shop
environment, allowing for faster assistance, clearer guidance, and more immediate response to
safety concerns. This support helps create a safer and more structured learning experience,
particularly during high-enroliment lab periods.While students will see an increase in course
fees, the additional cost directly offsets required instructional materials and enhanced
supervision. The fee increase represents a reinvestment in student success by supporting safer
learning conditions, improved access to assistance, and a higher-quality instructional
experience.

8. ANTICIPATED IMPLEMENTATION TIMELINE

Fall 2026 implementation.

9. MOTION TO BE RECOMMENDED

Move to approve an increase in the Automotive course fee from $15 to $40, effective Fall 2026,
to support the printing of required student workbooks and to fund a Lab Assistant position that
enhances student safety and instructional support in the Automotive shop.
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Subject CrseNo Course Title

AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT
AUT

101 Basic Electricity-Automotive
102 Automotive Electric |

103 Automotive Electric Il

104 Automotive Electric Ill

105 Diesel Performance |

107 Mechanical Systems |

110 Small Gas Engines

111 Computerized Engine Controls
112 Basic Engine Performance |
113 Basic Engine Performance Il
201 Automotive Engines

202 Manual Drive Trains |

203 Manual Drive Trains Il

204 Steering and Suspension
205 Engine Performance |

206 Engine Performance Il

208 Automotive Brakes

251 Automatic Transmissions |
253 Automotive Air Conditioning
256 Automatic Transmissions Il

Fee Detail Code
EAUL
EAUL
EAUL
GCRL
EAUL
EAUL
EAUL
EAUL
EAUL
EAUL
EAUL
EAUL
EAUL
EAUL
EAUL
EAUL
EAUL
EAUL
EAUL
EAUL

Fee Code Description

Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Credit Lab Fee

Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees
Auto & Industrial Fees

Current Fee

B Y T Y Y R Y R SRV RV SRV SRV VS

15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00
15.00

Proposed Fee

B Y T Y Y Y RV Y R SRV RV SV SRV SRV

40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00
40.00

Index
61513
61513
61513
000
61513
61513
61513
61513
61513
61513
61513
61513
61513
61513
61513
61513
61513
61513
61513
61513

Dept./Org
Auto & Industrial
Auto & Industrial
Auto & Industrial
General Fund
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial
Auto & Industrial

Account
42500
42500
42500
42500
42500
42500
42500
42500
42500
42500
42500
42500
42500
42500
42500
42500
42500
42500
42500
42500



College Affairs Committee

Presentation/Proposal Form

COCC Policy Manual: Student Policy Updates

Name: Alicia Moore, Tyler Hayes, Andrew Davis Date: 2.3.26
Department: Student Affairs

Contact Information: amoore@cocc.edu or x7244

< Complete Items 1-9 to the best of your ability (see Instructions form for reference).

% Ifan item is not relevant to your specific presentation/proposal, please mark it N/A.

% E-mail the completed Presentation/Proposal Form to the College Affairs chair and committee
support specialist no later than 5 pm the Friday prior to the scheduled College Affairs meeting.

1.PRESENTATION /PROPOSAL ABSTRACT (no more than 250 words)

COCC's Shared Governance Committee works with various departments to review and update policies and procedures on a regular basis. This
past fall, the Student Affairs' Division was asked to review student-related policies. Attached are recommended changes based on that review.

2.TYPE OF PRESENTATION /PROPOSAL

[] Information Item and/or Committee Feedback (requires approval of CA Chair)

[m] Action Item:

[ Procedure /Policy — typographical correction and/or federal/state mandate update (Attach
current procedure/policy with proposed changes highlighted using track changes.)

[®] Procedure/Policy — revision (Attach current procedure/policy with proposed changes
highlighted using track changes.)

O Procedure/Policy — new (Attach proposed procedure/policy separately.)
[ ] Identify suggested location in manual:

[] Course Fee — If applicable, identify a suggested cap for the course fee (for example, a percentage or
"increase to not exceed $X"):

] other:
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3. BUDGET IMPACT

None

4. IMPACTED DEPARTMENTS AND/OR PROGRAMS

List impacted departments/programs, describe the impact, and identify steps taken to communicate the impact(s)

None - recommended edits align with changes in institutional, state, federal or other directions
and are offered in order to keep the policies as up-to-date as possible.

5. INSTRUCTIONAL REQUIREMENTS/IMPACTS

None

6. OPERATIONAL IMPACT

None -- the policy edits align with current practice.
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7. STUDENT IMPACT

Provides clarity for students.

8. ANTICIPATED IMPLEMENTATION TIMELINE

Immediate.

9. MOTION TO BE RECOMMENDED

The COCC College Affairs Committee recommends adopting proposed edits to General Student
policies as presented.
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G-6-4 STUDENT AFFAIRS COMMITTEE
(SAC)

CHARGE:

The Student Affairs Committee serves as a forum for reviewing and
recommending policies to the COCC President or Vice President of Student
Affairs on issues directly impacting COCC students. Additional responsibilities
include:

1. Convening as the Student Fee Committee to recommend the initial allocation
of student fees and the detailed ASCOCC budget to the Vice President of
Student Affairs.

2. Selecting the Distinguished Student Services award recipient each year.

3. Working with the Bireetor-of Student-and-Campus-tifeDean of Student
Engagement, appoint Student Affairs Committee members to serve on the
hiring committee for ASCOCC appointed positions.

4. Convening as a Student Concerns Committee should a student-issued
concern arise that is not covered by other College processes (e.g., academic
policy petition, incident report, grade appeal process).

5. Serving as an advisory board to the Asseciated-Students-ofAS-COCC, as
needed, to provide feedback on potential Bylaw and Constitution changes, as

well as other questions or concerns presented by ASCOCC.

Membership, Voting Status and Terms

Elected by the Faculty . Two
Faculty (1) Voting
Senate years
- ted by CACOCC Presi . Two
Classified (1) Selec ea by CcA resident Voting
or designee years
- ) . . . Two
Administrative (1) Appointed by the President Voting s
ASCOCC Representative Appointed by ASCOCC Voting One year

Appointed by the Director of
Student Life

Viee-Presidentof Student-AffairsDean of Student Engagement or . Non- .
Automatic . Standing
Dean of Enrollment Management voting

Students, At-Large (2) Voting One year




Chair Election:

Chuair to be elected annually by the committee.

G-6-8.2 DIVERSITY COMMITTEE

CHARGE:

The Diversity Committee functions in an advisory role to the Birester-of
Biversity-aneHnetusienDean of Equity and Well-Being and will focus their
efforts in regards to the following identified areas:
a. Access: Increase opportunities for underrepresented populations to
attend and succeed at COCC.
b. Awareness: Spread understanding of the challenges and opportunities
within a diverse society.
¢. Training: Provide access to professional development for COCC staff,
faculty and students to increase their knowledge of diversity issues.
The Diversity Committee advises, recommends and develops strategies for
recruitment and retention of a diversified faculty, staff and student body.
The Diversity Committee considers and recommends actions and programs
that help support and fulfill diversity related commitments by the college.
The Diversity Committee provides a forum to which faculty, staff and students
may refer questions and recommendations concerning diversity related
policies, procedures and programming.
The Diversity Committee entertains proposals for funding from various
interests on and off campus and advises and recommends actions to the
Birecter-Biversity-ancHnelusienDean of Equity and Well-Being.
The Diversity Committee advises, recommends and develops strategies for
integrating diversity into the curriculum.
The Diversity Committee reviews and evaluates diversity related

programming and actions in collaboration with the BireetorBiversity-and
tnelusienDean of Equity and Well-Being annually.

8. Membership, Voting Status and Terms
Faculty (2) Elected by Faculty Senate
Administrators (1) Appointed by the President
Classified Staff (2) Selected by CACOCC President or designee
Administrator, ABE Program (1) Appointed by the President

Voting
Voting
Voting
Voting

Two years
Two years
Two years
Two years



osuU-CaseadesFaculty-erstafi-{1) Appeinted-by-OsU-Caseades-Assosiate-Prevest Yeting Two-years

Students (2) Appointed by ASCOCC Voting
Dean of Equity and Well-Being Automatic Non-Voting

9. Chair Election:
10. The committee will appoint one Chair and one Chair-elect annually. The

birectorof-Biversity-and-nelusienDean of Equity and Well-Being may not serve
as chair.

G-6-8.15 ACADEMIC REINSTATEMENT
COMMITTEE

Approved. 2017-01-17

CHARGE: The Academic Reinstatement Committee is an advisory committee
tasked with reviewing third academic warning petitions and approving,
denying or approving with conditions. This committee will be chaired by the
Assistant Director of AdmissionsRegistrar{er-designee), with two faculty
representatives (one transfer and one career/technical education) and one
representative from CAP Services. The commiittee will also include an
alternate from CAP Services, to be brought in only when petitions volume is
significant. Typically, this committee meets the second Tuesday following
term start. All members of the committee are voting members and will serve
staggered two-year terms.

G-7-0 ALCOHOL AND DRUG-FREE
CAMPUS

In compliance with the Drug-Free Workplace Act of 1988 (Public Law 100-690,
Title V, Subtitle D) and the Drug-Free Schools and Communities Act
Amendment of 1989 (Public Law 101-226), it shettiske the policy of Central
Oregon Community College to maintain a-drug-free campuses for all
employees and students. In accordance with ORS 475.300--475.346, COCC's
bdrug--Ffree SampusPpolicy includes prohibiting the use of medical or
recreational marijuana on Collegeearnpus property or for any
Collegesampus-sponsored class, activity or event regardless of location. It is

One Year
Standing



the responsibility of the College to notify students and staff of college policy.
As such, the following policy is in effect:

The unlawful possession, use, or distribution of illicit drugs and alcohol is
prohibited on the College campus, in all College facilities, or as part of any
Coliege-sponsored activity, regardiess of where that activity is located. In

some instances. alcohol may be allowed at College events or as part of

classroom instruction; see G-XX-XX for details Vielators-of this-peliey-wil-be
prosecuted-te-the-full-extentof State-and-FederaHaw-and-in-addition-there

are-speeifie-consequences-forempleyees-and-forstudenis which-are-alse
stated-in-the-College-Brug-Free- Campus-Procedures:

G-13-0 POSTING

College departments and recognized campus organizations may post
without prior approval on campus bulletin boards or other approved
mechanisms.

Off-campus organizations wishing to post materials on the Awbrey-Butte
Bend campus must contact the Office of Student Life in the-Coats Campus

Center or the infermetien-©ffieeWelcome Center in Boyle Education Center for

approval; postings for branch campuses must be approved by the branch
campus director or office staff »Aweﬁ#eampus—efg&mzaﬂemﬁ-eﬂeeﬁhe

e&mws-t*e%e#er—aﬁaﬁeve{ Any posting promoting an organization or
gathering that is not in compliance with %G%&eq&fmp%eymeﬁt
Sppertunity/Affirmative-Action-Peliey-{HR-3-8)COCC's nondiscrimination
policy will not be approved for posting. Additionally, the College has the right
to reject any postings that are not relevant to an educational function of the
College, a student activity and/or a community service.

All posters, flyers or other material must bear the name of the sponsoring
organization. Nothing may be posted on walls, doors (excluding office_or

residence hall room-éBE*FS-aﬁd—Fesiéeﬁee—h&H-Feeﬁa-deeﬁs), windows or other

objects in or on buildings or elsewhere on campus. The exception to this



petliey-is the-posting of important academic announcements or changes in

the College schedule of hours of operation-which-meay-be-pested-en-doeors.

Itis-the responsibility-ef- the-organization-that pests-infermation-te-remeve-all
posters-afterthe-termination-of the-prometed-event-The Cellege-may-remeve
any-posting-netin-complianee-with-this-peliey:

G-30-2 REGISTRATION ACTIVITIES

All registration activity (add/drop/change to or from audit) for full term
classes is allowed only through the seventh week for Fall, Winter and Spring.
(The deadline is earlier during Summer.) The deadline for withdrawal with a
grade of W is the Wednesday before finals week. Short-term classes have
different deadlines and can be found on COCC's website.

G-30-4 ADMISSION

NEW STUDENTS - To qualify for admission, students must be 18 years of
age or older, or possess a high school diploma or GED. All-new-students
Students {these-whe-have-nevertaken-credit-courses-atCOCGC)-are required
to submit a non-refundable application fee at the time of application.

G-30-5 COMMENCEMENT




Hi i degree, certificate, or a GED are eligible to

participate in commencement if they have earned or will earn that degree,-of
certificate,_or GED in the past Fall, Winter or Spring, or the coming Summer.

G-30-6 COURSE CHALLENGE

Students that have knowledge and experience similar to a particular course
may challenge a course and receive credit for that course. Challenged
courses are charged the regular tuition rate payable at the time the
completed petition is processed in EnreltmentServices—the Admissions and
Records Office. Course challenges are subject to the following:

» Students cannot challenge courses at a lower level than ones in which they
have already demonstrated competency, nor at a lower level than ones in
which the students have already registered.

+ Students may not challenge courses which they have already received credit.

+ Students may not challenge courses in which experiencing the course itself is
essential.

» Challenged courses do not apply toward meeting residency requirements for
a degree.

+ Challenged courses do not count in determining financial aid eligibility.

A student must receive permission from a faculty member in the subject area
and the department chair, prior to challenging a course.

A grade of Pass or No Pass is assigned, where a Pass is earned for
performance equivalent to a grade of "B-" or better. Students may not re-
challenge a course if they do not pass the first attempt.

G-30-7 DEGREES/ CERTIFICATES
(REQUIREMENTS)



A degree or certificate is awarded when it meets the appropriate course
requirements listed in the catalog and the student has met the following:

1.

2,

Complete the minimum number of credits required for the degree
Earn a minimum 2.0 cumulative grade-point average at COCC

Complete at least 24 degree-applicable residency credits for an
Associate degree; 18 certificate- applicable residency credits for an
Associate degree; 18 certificate applicable residency credits for a two-
year Certificate of Completion; 9 certificate applicable residency credits
for a one-year Certificate, Career Foundations Certificate or Career
Pathway Certificate.

One of the following criteria:

Students have three years to complete their program under the catalog in
which they began or any subsequent catalog. The student's choice of catalog
years is based upon the student’s attendance and the most recent year that
the student applied to COCC:

i. The student’s default catalog year is the year the student is admitted to
COCC and the student may graduate under that default catalog year
or either of the next two catalog years.

i. If the student has a break in enroliment of more than four consecutive
terms, the student must reapply to COCC and the default catalog year
will now be the year the student is re-admitted.

iii.  The student's choice of catalog years is limited to two catalog years
prior to the student’s year of graduation. If the student does not
graduate within three catalog years of student's admittance, the
default catalog year will be updated yearly to the subsequent catalog
year.

The student transfers back to COCC, other college credits within the term
immediately following the last term attended at COCC, excluding summer,
and meets degree requirements listed in the current college catalog or the
previous two catalogs.

The student left COCC prior to completing degree requirements but through
subsequent transfer credit meets degree requirements currently in effect at
the time of final degree evaluation and award.



When a student’s completion of degree requirements coincides with the last
term attended, the degree will be posted in that term. When the student uses
transfer credits after an absence from the College, the degree will be posted
in the term in which the degree evaluation is successfully completed, and
when it has been determined that all degree requirements have been met.

MULTIPLE OR CONCURRENT DEGREES: Revised: 10/30/12 Students applying for
multiple or concurrent degrees must meet the degree requirements outlined
above and as listed for each degree in the catalog. For each additional
degree, students must complete at least 15 COCC credits that are different
than those used for the other degree(s) and are applicable to the additional
degree requested.

G-30-9 FERPA, CONFIDENTIALITY,
PRIVACY, NON-DISCLOSURE

COCC follows the guidelines of the Family Rights and Privacy Act of 1974, and
OAR 589-004-0100. Students will be notified of their FERPA rights annually by
publication in the College Catalog. A full description of the policy is available
through Admissions and Records, but the salient points for staff and faculty
are these:

1. If requested on an individual basis, staff may release the following information
on a student: student's full name, dates of attendance (term only; does not
include attendance on specific dcys), maijor field of study, class standing,
degrees and awards received, mailing address, email address, telephone
numbser, participation in officially recognized activities and sports, and most
recent previous school attended.

2. staff CANNOT release the following information (‘release” includes posting this
information in a public site - albeit in print or electronically, leave homework
outside of office doors for pick up, in class or other contexts): Social Security
Number, date of birth, gender, GPA, grades, cumulative credit hours, current
term credits, current or previous term class schedule, copies of transcripts
from other institutions, academic standing or eligibility to return to COCC,
whether or not student has applied for graduation, accounts receivable
balance, financial records of students or parents, student employment



records, medical or mental health records, or campus network, email_content,
Student Online Services or other campus issued ID’s or passwords.

3. Keep lists of students and sensitive information such as grades and Social
Security Numbers in a private location.

4. Do not discuss student situations outside of the classroom unless it is with a
colleague of the College who has an educational need to know.

5. Personal notes regarding student progress and achievement are considered
personal property, and not part of the College records, as long as they are
treated as personal memory aids and not used in a public way or shared with
another person.

All requests for student information should be referred to the Admissions and
Records Office

"G’%‘GJ%‘H‘Q‘N‘%W‘ _.-*| Commented [TH1]:
e e e e e S R A e Delete as it is part of G-33-3, H-5-ia

G-30-14 HONOR ROLL/ DEANS LIST

Students enrolled in 12 or more credit hours with grades which apply to a GPA
and who earn a GPA of 3.6 or higher will have a Dean'’s List notation on their
official transcript for each term that the GPA is earned. The College Dean's List
is published each term in a nondiscriminatory (A-Z) manner (no subdivision
of college transfer, occupational or developmental).

Honors will be listed on the transcripts of COCC graduates based on the
following cumulative GPA from the end of the term prior to the student's
graduation:



3.60 - 3.74 Honors
3.75 - 3.89 High Honors
3.90 - 4.00 Highest Honors

Graduates participating in commencement exereises-will receive honor
cords. Graduates with a 4.00 will have an asterisk by their name in the annual
commencement program.

G-30-15 PETITION

In cases of exceptional circumstance, students can request an exception to a
published academic by submitting the student petition form to Enreliment
Servieesthe Admissions and Records Office. Such policies may include but are
not limited to late drop or withdrawal, late add, refund/waiver of tuition/fees
after the published deadline, refund/waiver of late payment or Iate
registration fees, changing to or from an audit, and course substitution
and/or transfer policies. Students must submit the student petition form and
include documentary evidence to support the request if applicable. Each
case is decided upon its own merits and the decision of the committee is final
and not subject to appeal, unless there is information pertinent to the
outcome, which was not submitted at the time of the initial request. The
student petition form, including instructions on how to complete it, is available

online-and-inErrelmentServices-on-al-COCC-eampuses. Please call 541-383-

7500 for more information or have questions about petitions.

The "Petition to Challenge a Course” is available through the Admissions and
Records Office. The student is responsible for acquiring the signatures of the
persons involved with the approval process, and in submitting the form with
proper signatures to the Admissions and Records Office by the end of the
sixth week of class.

The Academic Reinstatement petition following the third Academic warning is
available through the Admissions and Records Office. The student is



responsible for submitting it to the Admissions and Records Office no later
than 5 p.m. Monday of the second week of the term, where it is further
reviewed by the Academic Reinstatement Committee.

G-30-16 REGISTRATION

After submitting an application for admission, providing placement
information, completing Bobcat Welcome, and meeting with an advisor (if
applicable), students may register for courses based on the dates and times
listed on the COCC website. The registration schedule for credit students is
based on enroliment status and number of credits earned at COCC. Degree-
seeking students who have attended credit classes at COCC in any of the
past four terms, veterans, active- military, students usin ducation
benefits, and OSU Cascades students with sophomore, junior, or senior status
are eligible for priority registration. Transfer credits may meet some program
requirements but are not counted toward "earned credits” for registration
purposes. Students may view the priority registration schedule on the COCC
registration web page. Students wishing to pursue a cohort program without
a selection process must meet the basic pre-requisite competencies and will
be placed in the program according to seat availability on a first-come, first-
served basis according to the priority registration schedule.

Student registrations are complete only when courses are web or data-
entered into COCC's computer system. A student may not register if a debt is
owed to the College. Students must be registered in order to attend class.
Students may not take more than 19 credit hours per term without permission
from Admissions and Records.

G-30-18 RESIDENCY

Determination of residency for purposes of tuition will be made according to
the following definitions. Applicants to the nursing program must satisfy in-



district residency requirements as outlined in the nursing program
application packet.

In-district

An individual who owns property, who, for one full year prior to beginning
taking credit classes has either; a) owned property (or if under the age of 24,
whose parent/guardian owns property); or b) maintained a permanent and
continuous residence in the district will be classified as an in-district resident.
The COCC District consists of all of Deschutes, Crook and Jefferson Counties,
the northern portion of Klamath County, and the Warm Springs Indian
Reservationin Jefferson and Wasco Counties.

Out-of-district (In-state)

An individual who, for one full year prior to beginning taking credit classes has
either: a) owned property (or if under the age of 24, whose parent/guardian
owns property); or b) maintained a permanent and continuous residence in
the state of Oregon (but outside the COCC district) will be classified as an
out-of-district resident. The student will remain an out-of district student for
two calendar years after the term in which the student began courses; at that
time, the student will convert to in-district residency.

Out-of-state

An individual who has not maintained a permanent and continuous
residence in the state of Oregon during the full year prior to the beginning of
the first term of enroliment will be classified as "out of state.” The student's
r'esidency will convert to in-district two calendar years after the term in which
the student began classes.

Exceptions

Border State



Per Oregon Administrative Rules, residents of Washington, California, Nevada
and Idaho will be charged in-state (out-of-district) tuition.

Native American Students

Students who are mbers of rall ognize f Oregon
or of a Native American tri hi iti | tomary triba

ies that inc Oregon o ich had c o v
a ithi te of Or hall be in- e, out-of-district
tuition regardless of their s f residence. Residents of the Confe
Tribes of W ri are will be charged in-distri ition listing of
ligible tribes.

Military Personnel
Mm_tg_m@_tg_rans who havg_gggn dlschqrggd fromwge_qtugb_e

«_Students who were in-district residents prior to military service will be
charged the in-district tuition rate.
Students who ng m—stc:tg!out— f-district/border state resu:lents prior

o milit non-resident vetera
« Students who were not Oregon residents prior to military service will be

harged the non-reside t ate. The non-resident vete

tuition rate is calculated as the in-district tuition rate plus 50 percent of

the difference between COCC's in-district rate and out-of-
istri te.

Freely Associated States

Citiz the fo! i e ociated States will be assessed in-

. Fi f Micronesi S
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« _the Repubilic of Palau.

Verification

Residency of each applicant for college credit classes is determined from
information provided at the time of application. When there appears to be an
inconsistency, the College staff may require additional information to verify
residency.

In-district or in-state status at COCC does not guarantee in-state status for
tuition purposes at any other Oregon college or university.

G-32-6 ALCOHOL AND DRUG-FREE
WORKPLACE POLICY

U?ev&eeﬁ—dﬁ&;@@ild _.-~"| Commented [AM2]: Revision dates are not provided on

every policy. Recommend adding or deleting for all for
consistency.

COCC Employee Conduct - Drug and Alcohol Policy

In compliance with the Drug-Free Workplace Act of 1988 and the Drug-Free
Schools and Communities Act Amendment of 1989 (Public Law 101-2286), it
shall be the policy of Central Oregon Community College to maintain a drug-
free campus for all employees and students.

COCC's Drug Free Campus Policy includes prohibiting the use of medical or
recreational marijuana on campus property or for any campus-sponsored
class, activity or event regardless of location. While Oregon law es-ef-July};
2815-may allow certain marijuana-related activities, such as limited medical
marijuana use and other recreational use and possession, using and
possessing marijuana in any form remains a crime under federal
law. iei } f




The unlawful possession, use, or distribution of illicit drugs and alcohol is
prohibited on the College campuses, in ail College facilities, or as part of any
College-sponsored activity, regardless of where that activity is located.
Exceptions to this are for Culinary classes. Community Education classes, or
other events approved by the President; see policy G-XX-XX for details.
Violators of this policy wittmay be prosecuted to-the-fultextent-ef-under State
and Federal law. Additionally, -end-irraddition-there-are-specific
consequences exist for for employees and fer-students, detailed in the -whieh
are-alse-statedHnthe C-XX-XX College Drug-Free Campus Procedures.

cocc Employee Conduct - Drug and Alcohol Policy
Policy Purpose:

Central Oregon Community College has a responsibility to our employees, t&
eurstudents, and te-the general public to ensure safe operating and working
conditions. To setisfy-meet our alcohol- and drug--free workplace objective
and-rneetthese-responsibilities;we-COCC must establish a work environment
where employees are free from the effects of drugs, alcohol, or other
impairing substances. Aeeerdingly-we-have-adeopted-this-drug-and-aleohet
peotiey:

Scope:

This policy applies to all employees of COCC while on COCC premises, as that
term is described below. The Human Resource (HR) department is responsible
for policy administration.

Definitions:

a. “COCC premises” includes all buildings, offices, facilities, grounds, parking
lots, lockers, places and vehicles owned, leased or managed by COCC, or
any site on which COCC is conducting work-related activities.

b. “Drugs” shall include any illegal drug, hallucinogenic drug, prescription drug
(in the possession of an individual without a valid prescription), narcotic drug,
amphetamine, barbiturate, marijuana, or any other controlled substance (as



the same is defined in ORS 475B.005 pr Schedules | through V under the
Federai Controlled Substance Act, 21 U.S.C. Section 812).

c. “Alcohol” shall include any form of alcohol consumption, including but not
limited to beer, wine, wine coolers or distilled liquor.

d. “Refuse to cooperate” means any employee who: (1) expressly refuses to
take a test when so requested by the HR department; (2) fails to provide an
adequate breath, saliva, or urine sample without a valid explanation; or (3)
engaged in conduct that clearly obstructs the testing process.

See Notification of Test Results in this policy for additional details on testing.

Possession, Use or Distribution of lllegal Drugs or Alcohol:

The following conditions and activities are expressly prohibited on COCC
premises and/or during work time and/or while representing COCC in any
work-related fashion and will subject employees to disciplinary action at the
sole discretion of COCC, up to and including immediate termination of
employment, and may be referred to local law enforcement authorities, if
necessary:

1. The unlawful manufacture, distribution, offer, sale, attempt to sell,
use or possession of alcohol or illicit drugs.

2. Reporting for work or being at work under the influence of alcohol
or illegal drugs in a manner that may impair work performance.

Events on the COCC Campus:

Alcohol is prohibited on COCC premises except at sponsored events where
prior permission has been granted in accordance with COCC General Policy
Manual G-2-2 Alocholic Beverages policy or as part of specific Culinary and
Community Education classes. Alcoholic beverages may be served at events
where the target audience is not primarily students and with prior approval of
the President and notification of the Board. Aside from Culinary and




Community Education classes, The-servieing-efserving alcoholic beverages
will be managed and handled by a licensed food service contractor.

Iémployee Assistance:

cocc will assist and support employees who voluntarily seek help for drug or
alcohol problems before becoming subject to discipline or termination under
this or other COCC policies. Such employees may be allowed to use accrued
paid time off, placed on leaves of absence, referred to treatment providers, or
otherwise accommodated, as required by law. Employees may be required to
provide documentation of successful completion of a prescribed treatment
program. Employees may also be required to submit to follow-up testing if, in
the College’s determination, the employee’s position involves performing
safety-sensitive functions. Employees who demonstrate successful progress
or completion of a recommended course of treatment may return to work
after taking and passing a drug and/or alcohol test. Any employee returning
to work after such treatment will be expected to comply with all aspects of
this policy. A request for rehabilitation may not be made in order to avoid the
consequence of a positive drug or alcohol test or to avoid taking a drug or
alcohol test when requested to do so under the terms of this policy.

once an alcohol and/or drug test has been initiated by COCC under this
policy, (in lieu of the employee seeking employee assistance), and unless
otherwise required by law, the employee may forfeit the opportunity to use
accrued paid time off or other employee leave options. The employee may
also be placed on a leave of absence, be referred to treatment providers, or
otherwise be accommodated to ensure their safety and the protection of the
College and its employees. Employees who violate this policy and/or fail to
seek treatment, may be subject to disciplinary action, up to and including
dismissal.

Testing:



Pre-employment: Offers of employment for certain positions may be
contingent upon successful passage of a College required drug test.

Reasonable suspicion: The College will require any employee to be tested for
alcohol and/or illegal drugs if the employee’s physical appearance or pattern
of behavior gives a supervisor or College official reason to believe the
employee may be impaired. The basis of suspicion may be a specific,
contemporaneous event or conduct evidencing impairment observed over a
period of time. Reasonable suspicion testing also includes testing an
employee for the presence of prescription medication when the College has
reason to believe the employee may be abusing the medication.

The College will be responsible for transporting the employee, or arranging for
the employee to be transported, to the testing facility when an event
providing reasonable suspicion takes place on COCC premises.

COCC reserves the right to search employee workspaces and personal
affects for the presence of prohibited alcohol, illegal drugs, and controlled
substances at any time when reasonable suspicion exists that an employee
may be under the influence. Any illegal drugs or drug paraphernalia will be
turned over to an appropriate law enforcement agency and may result in
criminal prosecution.

Notification of Test Results:

All drug test results received from a laboratory will be forwarded to Human
Resources. In forwarding test results, the laboratory staff will only report
results to authorized College officials. The College will be notified of both the
employee’s name and the drug(s) for which they were tested. Any employee
who tests positive will be given the opportunity to discuss that result with the
laboratory staff prior to the College taking disciplinary action. In talking with
any such individual, the laboratory staff will follow up on all information.
deemed necessary to resolve the employee’s positive drug test. If the
laboratory staff determines that an employee’s positive test result was due to
his/her authorized use of p'rescription medication they will immediately report



that result to the College and no further action will be taken. However, if an
employee cannot provide a reasonable explanation for his/her positive test
results, the College will then take disciplinary action consistent with the terms
of this policy. Reasonable efforts shall be made to handie such requests
confidentially.

G-33-0 STUDENT POLICIES

Student Policies inform students and staff of the rules regarding student-
related issues, such as student rights and responsibilities, student concerns
process, student awards, and many others.

G-33-1.2 COCC DISTINGUISHED
STUDENT SERVICE AWARD

Awarded to a student who contributes outstanding service to the institution
during the academic year. Selected by the Student Affairs Committee and
presented by the Bear-of Student-and-Enreltment-ServieesVice President of
Student Affairs or designee; coordinated by the Office of Student Life.

G-33-1.3 HELEN LEICESTER HONORARY
SCHOLASTIC AWARD

Each year the name of the student who has the highest scholastic average,
with the highest number of COCC credits, among those receiving the
Associate Degree is engraved on this plaque. Award is determined by highest

COCC GPA, with a minimum of 36 COCC credits, through-the Directorof
Admissiens/Registrarby the Admissions and Records Office. The award is
presented by the student’s faculty advisor-or other department faculty with a
connection to the studentdepeartmentehairif-awarded-to-an-Associate-of




In case of a tie, all students with the highest GPA and highest number of
COCC credits will receive the award. In the event that a student is eligible for
both the Helen Leicester and Walter G. Coombs awards, then he or she may
receive both awards.

G-33-14 WALTER G. COOMBS
DISTINGUISHED ACHIEVEMENT
AWARD

Each year the name of the student who has the highest scholastic average,
with the highest number of COCC credits, among those receiving the One
Year Certificate of Completion is engraved on this plaque. Award is
determined by highest COCC GPA, with a minimum of 36 COCC credits,
through-the-Directer-of-Admissions/Registrarby the Admissions and Records

Office and presented by the student’s faculty advisoror other department

faculty with a connection to the studentehair-of the-department-awarding the
students-respeetive-eertificate. In case of a tie, all students with the highest
GPA and highest number of COCC credits will receive the award. In the event
that a student is eligible for both Leicester and Coombs award, then he or she
may receive both awards.

_.-"| Commented [AMS3]: Delete as this Is a direct repeat of G-
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prohibited-on-the-College-campus-in-all-College-faeitities;oras-part-of-any
cellege-spensered-activity, regardiess-of- where-that activityis-loeated:
Vielaters-efthis-peliey-willbepresecuted-to-the-full-extent-of State-and-Federal
lew-and-in-addition; there-are-specific consequencesforemployees-and-for
students-which-are-alse-stated-inthe-College Brug-Free-Campus-Procedures:

G-33-7 STUDENT CONCERNS PROCESS

The Student Concern Process should be used for general issues or concerns ir
regardings te-College staff.-erfaculty-ere-Cellege policy or process.
Concerns regarding any of the following areas must be addressed through
the appropriate processes linked below:

. Student Discipline Process

. rade Appeal Procedure

« Discrimination

« Title IX and Sexual Misconduct er-Sexueal-Vielence

—Sexual-Harassment

. Student Petition: Petitions for exceptions to late adding, dropping or
withdrawal from a course; refund or waiver of tuition and fees after the
published deadline; refund or waiver of late payment or late registration
fees; changing to or from an audit;-and certificate or degree course

substitutions; or other academic policies.

A student who needs assistance with or has questions about the student
concerns process may contact the Bireeter-ef-StudenttifeDean of Student

Engagement.

G-33-8 STUDENT COMMUNICATIONS

Mass student communications are distributed to credit and/or noncredit
students within the COCC community through several channels, including
email, website, social mediaq, texts, learning management system, and the



emergency notification system; mass communications could be sent to
smailer subsets of students depending on the circumstances. This palicy
defines “urgent” and “regular” communications and outlines related
guidelines and procedures for these types of mass communications.

Urgent Communications

Urgent mass communications are messages that the College has
determined as critical and time-sensitive (immediate/same day). All urgent
communications should be approved by a member of the Senior Leadership
Team and/or Marketing and Public Relations prior to distribution.

Examples include messages related to:

« On-campus emergencies
+ Critical operational disruptions
« College closings or delayed openings

Regular Communications

-Regular communications sent to all credit or non-credit students — or large
subsets of either — are messages the College has strategically planned and
scheduled in advance. All regular communications should be approved by &
memberof-the-SenierLeadership-FeamVice President of Student Affairs,
Marketing and Public Relations, Bireetorof-Admissions/RegistrarDean of
Enrollment Management, or the Birecterof StudenttifeDean of Student
Engagement.

Examples include messages related to:

+ Academic and institutional policies
» Enrollment dates and deadlines (add/drop, payment, registration,
advising, financial aid information, etc.)



« Messages from the President or other member of the Senior Leadership
Team

+ Major College-wide events (e.g, Commencement)

« Mandatory notifications

« Student Government communications

Departmental Communications

Academic departments or other college entities may send unsolicited emails

and text messages without prior approval to targeted sub-groups of students
(e.g..all students within a particular major—e-g-—rursing) with whom they have
an official relationship.

Examples include messages related to:

« Student club information and events

« Financial Aid

« Office of Diversity and Inclusion program information (Afrocentric,
Latinx, etc.)

. instruetional-Academic Programs {e-g-Nursing)

Effective-date2/3/2023
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