Academic Affairs Committee

Form 1: Presentation Checklist

Discussion of Instructor Approval for Courses

Gabirielle Orsi

Name: Date:

Department: Assessment
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COCC Contact Information:

Use the instructions for this document to complete your presentation checklist; then e-mail your
completed presentation checklist (not the instructions) to the Academic Affairs chair by his or her
specified deadline. Please note: If an item listed is not relevant to your specific presentation to
Academic Affairs, please mark as N/A. Use as many pages as necessary.

PROPOSAL OVERVIEW

Seeking clarification on best practices for utilizing instructor approval for courses as there
Is no standard approach or standard guidance. Adding/removing instructor approval does
not require a proposal to be submitted to the annual curriculum workflow. Curriculum office
would like to have a discussion on impacts and the process with the goal of creating
and/or enhancing curriculum standards documentation.

TYPE OF AGENDA ITEM

[ ] Information Item (requires approval of AA Chair)
[H] Action Item

[ Information and committee feedback

[] Procedure—revision (Attach current procedure with proposed changes illustrated with track
changes)

[ ] Procedure—new

Identify suggested location in GPM:

[] Policy—revision (Attach current policy with proposed changes illustrated with track changes)
[] Policy—new
Identify suggested location in GPM:

[] New academic program (Complete only items #1 and #2 on this form and attach stage 2
document.)

[ ] Other:
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N/A

INSTRUCTIONAL REQUIREMENTS
N/A

OPERATIONAL NEEDS, CURRENT AND FUTURE

Adding or removing instructor approval is done at the section level by staff. Adding or
removing instructor approval does not require a proposal to be submitted to the curriculum
workflow via CourselLeaf. On occasion while a course proposal is being reviewed,
instructor approval is discussed with the proposer, typically either in regard to the course
description or in regard to prerequisites, but the curriculum office does not have a set of
best practices to recommend or follow.

Instructor approval requires manual intervention by the instructor to process requests for
permission to register. Some instructors have found that this increases workload
significantly enough that they have opted to use other options such as prerequisites,
co-requisites, or concurrent requisites.
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STUDENT IMPACT

If instructor approval is not included somehow in the course's details, then it will not be
documented in the catalog; therefore, students may not realize that this approval is
necessary. In addition, there is more than one way that instructor approval could be
captured and presented to students. For example, some courses list instructor approval
as an identified prerequisite (e.g., MA 110), while others include instructor approval as a
registration restriction in the class schedule (e.g., LMT 118). And the course description
can also contain a statement about instructor approval. In other words, there is not one
consistent place to check for instructor approval when looking up a course.

To be clear, if instructor approval is put on at the section level, then that is visible to
students in the class schedule.

ANTICIPATED IMPLEMENTATION TIMELINE

Curriculum cycle for 2027-28 academic year; in other words, the curriculum cycle that will
begin in fall 2026 and end in January 2027.
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Central Oregon Community College 2025-2026 1

LMT 118 : KINESIOLOGY FOR MASSAGE THERAPY I

Transcript title

Kinesiology: Massage Ther Il

Credits

4

Grading mode

Standard letter grades

Total contact hours

60

Lecture hours
30

Lab hours

30

Prerequisites

LMT 113.

Course Description

Continues study of the muscles that will include attachments, actions,
nerves, joints and the boney landmarks. Second course in a three-part
series of kinesiology for massage therapist.

Course learning outcomes

1. Demonstrate knowledge as it applies to locating, palpating, and
outlining all the muscles presented in the second series.

2. Locate and name the attachments of all the muscles presented in the
second series.

3. Demonstrate the functions and verbalize the articulating bones of the
joints presented in the second series.

4. Verbalize synergist and antagonist muscles the related to muscles in
the second series.

5. Verbalize and demonstrate the actions of all the muscles presented in
the second series.
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Central Oregon Community College 2025-2026 1

MA 110 : INTRODUCTION TO CLINICAL MEDICAL ASSISTING

Transcript title

Intro to Clinical Med Assist

Credits

8

Grading mode

Standard letter grades

Total contact hours

120

Lecture hours
60

Lab hours

60

Prerequisites

Instructor approval.

Course Description

Introduces key cognitive, psychomotor and affective competencies
related to the clinical responsibilities of the medical assistant as
identified by the CAAHEP and the MAERB. Covered concepts include
application of standard precautions and infection control, patient
preparation and education, performance of vital signs, delivery of oral and
parenteral medications, vision screening and application of skills to begin
assisting with medical exams and procedures. Math component includes
basic skills in preparation for understanding and calculating medication
dosage. Body structure, function, pathology, and medical terminology are
reviewed in relationship to their impact on various body systems.

Course learning outcomes

1. Demonstrate proficiency in essential medical assisting procedures,
including taking vital signs, conducting basic lab tests, screening
patients, and ensuring safe clinical practice.

2. Apply medical terminology to communicate clearly and respectfully
with patients, families, and healthcare team members, ensuring
understanding across all parties.

3. Analyze patient symptoms to identify relevant body systems,

and execute accurate patient care activities, such as medication
administration, under clinician supervision in simulated clinical settings.
4. Evaluate clinical scenarios to provide ethically sound and culturally
sensitive care, adapting communication and actions to meet diverse
patient needs in various healthcare contexts.

Content outline

1. Infection Control/Asepsis, Sterilization, Vital Signs, Overview of
Nutrition
2. Vital Signs, Standard Precautions, Organization of the Human Body,
Bloodborne Pathogens, Anatomical Directional Terms, Digestion
and Absorption

3. Bloodborne Pathogens Infection Control, Process of Infection,
Immune and Lymph System, Carbohydrates

4. Introduction to the Urinary System, Cardiovascular System, Lipids

5. Introduction to the Respiratory System, Ear and Eye Assessment, Eye
and Ear Drops/Ointments in Adult Patients

6. Energy Balance and Body Composition

7. Introduction to the Musculoskeletal System, Patient Intake, Interview
Basic Orthopedic Conditions, Weight Management

8. Introduction to the Integumentary and Dermatology
9. Injections: Subcutaneous and Intradermal Alternative Routes of Drug
Administration and Vaccinations
10. Z-Track IM Injections, Accidents, Incidents and Adverse events,
Reportable Diseases, Nutrition Through the Lifespan: Pregnancy and
Lactation

Required materials

Required textbook and software, BP cuff, stethoscope, watch, lab coat
uniform, access to the internet and computer.
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