
Revised AA Presentation Checklist-writable   Updated 5/10/2018
Page 1 of 3 

Academic Affairs Committee 

Form 1: Presentation Checklist 

Name: ______________________________________________  Date: ___________________ 

Department: _____________________________________________________________________________________________________ 

COCC Contact Information: ___________________________________________________________ 

Use the instructions for this document to complete your presentation checklist; then e-mail your 
completed presentation checklist (not the instructions) to the Academic Affairs chair by his or her 
specified deadline.  Please note: If an item listed is not relevant to your specific presentation to 
Academic Affairs, please mark as N/A.  Use as many pages as necessary. 

PROPOSAL OVERVIEW 

TYPE OF AGENDA ITEM 

Information Item (requires approval of AA Chair)  

Action Item   
Information and committee feedback  

 Procedure—revision   (Attach current procedure with proposed changes illustrated with track 
changes) 

Procedure—new  
Identify suggested location in GPM: _______________________________________________________ 

Policy—revision (Attach current policy with proposed changes illustrated with track changes) 
Policy—new  
Identify suggested location in GPM:________________________________________________________  

 New academic program (Complete only items #1 and #2 on this form and attach stage 2 
document.)  

Other:________________________________________________________________________________ 
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BUDGET 

 

INSTRUCTIONAL REQUIREMENTS 

 

OPERATIONAL NEEDS, CURRENT AND FUTURE 
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STUDENT IMPACT 

 

ANTICIPATED IMPLEMENTATION TIMELINE 

 

 

 




	PROPOSAL OVERVIEW
	TYPE OF AGENDA ITEM
	INSTRUCTIONAL REQUIREMENTS
	OPERATIONAL NEEDS, CURRENT AND FUTURE
	STUDENT IMPACT
	ANTICIPATED IMPLEMENTATION TIMELINE

	Name: Lily Raff McCalou
	Date: 10/20/2025
	Department: Humanities
	COCC Contact Information: lraff@cocc.edu
	Information Item requires approval of AA Chair: Off
	Action Item: On
	Information and committee feedback: Off
	Procedurerevision Attach current procedure with proposed changes illustrated with track: Off
	Procedurenew: Off
	Policyrevision Attach current policy with proposed changes illustrated with track changes: Off
	Policynew: Off
	New academic program Complete only items 1 and 2 on this form and attach stage 2: Off
	Identify suggested location in GPM: 
	Identify suggested location in GPM_2: 
	document: On
	Other: New AAOT focus award in journalism
	Title of Proposal: AAOT Focus Award in Journalism
	Proposal Overview: I am proposing an AAOT focus award in journalism.
	Budget: $0
	Instructional Requirements: N/A
	Operational Needs, Current & Future: I will be the focus award manager. The Broadside's Publication Board will be the "ad hoc committee of faculty members responsible for the establishment and management of the focus award," specified in paragraph three of the "Process for Establishing and Revising Focus Awards."
	Student Impact: Students will have the opportunity to gain a strong foundation for careers in news media and communications, along with confirmation of that achievement in the form of a letter they can present to potential employers. The goal of this program is to expose students to broad concepts related to journalism AND to sharpen specific skills that enable them to thrive in a professional newsroom setting.
	Anticipated Implementation Timeline: I anticipate students will have the opportunity to pursue this focus award starting in fall 2026.


